
CURBLINE PROPERTIES CREDIT APPLICATION PACKET 

Enclos  ed are th  e forms that  are requ  i red to  complete  th  e leas  e appl icat ion process :  

(1) Form 1 - Cred  i t  Documentat ion and Ass  et  Ver i f icat ion Checkl ist  – Pers  onal  Guarantor
(2) Form 2 - Curbl ine Propert iess  Personal  F inan  cia l  Statement Form
(3) Form 3 - Cred  i t  Documentat ion and Ass  et  Ver i f icat ion Requirements

Al l  leas e app l i cants  s eeking cred it  in  the ir  own  name(s)  a re requi red to  comp lete en closed Form 1 and 
Form 2 .  Docu men tat ion  must  b e sub mitted to su pport  a l l  ass ets  and  in come reported on  Form 2 .  P lease  
rev iew th e “Persona l  Gu arantors”  s ect ion o f  Form 3 for  a  l i s t  o f  acceptable  docu men tat ion.   

For  a l l  b us in ess  leas e appl i can ts ,  refer  to  th e  “Bus in ess  Guarantors”  sect ion of  Form 3 for  a  l i s t  o f  
docu mentat ion that  is  requ ired to  b e sub mitted .   

Al l  forms must  be  f i l led  out  electronical ly .  Hand -wr itten forms wi l l  n ot  be accep ted.  

Th e ap pl i can t  cert i f ies  the fo l lowing:  
• Al l  in  formation submitted in  this  appl icat ion is  complete and accu  rate to  th  e best  of  my 

knowledge
• I f  I  am apply  ing  as  a  personal  gu  aran  tor ,  I  have completed th  e enclos  ed Cred  i t  

Documentat ion  and Ass  et  Ver i f icat ion Checkl ist  – Personal  Guarantor  and Curbl ine 
Propert ies  Person  al  F inancia l  Statement Form in  th  eir  entirety

• I  have rev  iewed the Credit  Documentat ion and Asset  Ver i f icat ion Requirements  and submitted 
documentat ion that  con  forms to thes  e requirements

Name Signature/Date

Name Signature/Date

kwinkel
Highlight



CREDIT DOCUMENTATION AND ASSET VERIFICATION CHECKLIST – PERSONAL GUARANTOR 

Th is  ch eck l is t  must  b e f i l led  ou t  in  i ts  ent i rety  in  ord er  to  hav e you r cred it  app l i cat ion  proces sed.   I f  
docu mentat ion provided is  deemed incomplete or  not  suf f i c ient ,  th e  credit  ap pl i cat ion may  not  be  
accep ted .  

YES N/A 
Current bank statement(s) attached? 

If N/A, please provide a reason: 

YES N/A 
Current brokerage statement(s) attached? 

If N/A, please provide a reason: 

YES N/A 
Real Estate Tax Statement(s) or a current appraisal (within the year) attached? 

If N/A, please provide a reason: 

YES N/A 
If reporting ownership of a business, summary of current financial position attached? 

If N/A, please provide a reason: 

Form 1



CREDIT DOCUMENTATION AND ASSET VERIFICATION CHECKLIST – PERSONAL GUARANTOR 

YES N/A 
Current pay stub not older than 30 days attached? 

If N/A, please provide a reason: 

YES N/A 
Prior year W-2 attached? 

If N/A, please provide a reason: 

YES N/A 
Personal Tax Returns for the last three years attached? 

If N/A, please provide a reason: 

YES N/A 
Personal Financial Statement Form - Has the form been filled out in its entirety? 

If N/A, please provide a reason: 

Form 1



CURBLINE PROPERTIES PERSONAL FINANCIAL STATEMENT FORM 

The following personal financial statement was compiled as of 20 . If applicant is seeking credit jointly with spouse or relying on spouse’s 
assets or income in requesting credit, this statement should reflect the financial condition of the spouse as well as the applicant. Statement may be completed jointly 
by both applicants if assets and liabilities are sufficiently joined so that the statement can be meaningfully presented on a combined basis otherwise separate 
statements are required. 

Applicant Name (print) Married (Y/N) Date of Birth Applicant Spouse (print) Date of Birth 

Residence Address Residence Address 

Employed By W-2 Employer (Y/N) Employed By W-2 Employer (Y/N)

Business Address Telephone Business Address Telephone 

Kind of Business Position How Long Kind of Business Position How Long 

Annual Salary (if income is anything other than W-2 
income, applicant must disclose sources and may be asked 
to provide additional information) 
$ 

Other Income received from alimony,
child support or maintenance payments 
(need not be revealed if you do not choose 
to disclose such income in applying for 
credit) 
$ 

Annual Salary (if income is anything other than W-2 
income, applicant must disclose sources and may be 
asked to provide additional information) 
$ 

Other Income received from alimony,
child support or maintenance payments 
(need not be revealed if you do not choose 
to disclose such income in applying for 
credit) 
$ 

Other Income (monthly) 

$ 
Source (e.g. rental, dividends, etc.) Other Income (monthly) 

$ 
Source (e.g. rental, dividends, etc.) 

Current and Prior No. of Businesses Owned Name of Business (es) Type of Industry No. of Years 

ASSETS (denote in even dollars) LIABILITIES (denote in even dollars)

Cash on hand & In Bank – bank name / account # $ Note Payable to Bank (other) $ 

Cash on hand & In Bank – bank name / account # $ Note Payable to Others $ 

Marketable Securities – brokerage firm / account # $ Credit Cards (total outstanding balance) $ 

Marketable Securities – brokerage firm / account # $ Accounts Payable $ 

% Ownership in Business $ Installment/ Other Loans $ 

Life Insurance – Cash Surrender Value Only $ Loan on Life Insurance $ 

Real Estate – Address / Tax or Appraisal Value (personal residence) $ Real Estate Mortgage (personal residence) $ 

Real Estate – Address / Tax or Appraisal Value (other) $ Real Estate Mortgage (other) $ 

Autos – Year / Make (do not include leased vehicles) $ Note Payable to Bank (autos) $ 

Recreational Vehicles – Year/ Make S Note Payable to Bank (recreational vehicles) $ 

Other Assets (itemize below) S Other Liabilities (itemize below) $ 

Total Assets $ Total Liabilities $ 

Form 2



ADDITIONAL REAL ESTATE DETAILS 
Real Estate – Description City / State Title in Whose Name Amount of Insurance 

Date Acquired Original Cost 1st Mortgage Balance 1st Mortgage Held By 

2nd Mortgage Balance 2nd Mortgage Held By Annual Rental Income Received Other Information 

Real Estate – Description City / State Title in Whose Name Amount of Insurance 

Date Acquired Original Cost 1st Mortgage Balance 1st Mortgage Held By 

2nd Mortgage Balance 2nd Mortgage Held By Annual Rental Income Received Other Information 

Real Estate – Description City / State Title in Whose Name Amount of Insurance 

Date Acquired Original Cost 1st Mortgage Balance 1st Mortgage Held By 

2nd Mortgage Balance 2nd Mortgage Held By Annual Rental Income Received Other Information 

DECLARATION 

Are you or any of the proposed guarantors a party to any lawsuit, signed a cognovits note, or subject to outstanding judgments? 
☐ Yes ☐ No

If yes, provide court name, case number, name of creditor, and amount of judgment, if applicable: 

The foregoing information has been provided by the undersigned to assist Curbline Properties, Corp., in determining the 
credit worthiness of the undersigned and is hereby certified accurate in all respects as of the date stated. 

Authorization is hereby granted to Curbline Properties, Corp. to make inquiry at the present and in the future with any 
person, firm, association, partnership or corporation listed above as to the accuracy and present status of any information 
provided by the undersigned herein. 

Applicant Signature: Social Security Number (required): Date: 

Co-Applicant Signature: Social Security Number (required): Date: 

Form 2



CREDIT DOCUMENTATION AND ASSET VERIFICATION REQUIREMENTS 

Al l  leas e  app l i cants  an d guarantors  are requi red to sub mit  documen tat ion  support ing  th ei r  rep orted 
assets  and  f inan cia l  hea lth.  Th e requi red docu mentat ion an d th e acceptab le format  of  such 
docu mentat ion is  d escr ibed below.   Assets  o r  income repo rted without  accompanying  suppo rt  wi l l  not  be  
cons idered in  determining the appl icant ’s  c redit  ra t ing .   

Per sonal  Guar antor s  

1. Persona l  F inan cia l  Statement Form – Pleas e comp lete th e Person al  F inan cia l  Statemen t Form
provid ed to you by  you r Leas ing  agen t  in  i ts  ent i rety .  Ensu re  that  a l l  in formation reported on th e
form is  accu rate,  ver i f iable ,  and  c lear ly  writ ten.  On ly  inc lud e assets  that  can lega l ly  b e access ed
at  any t ime by the appl i cant  (e.g . ,  do n ot  in c lud e bank accoun ts  set  up as  a  trust  i f  th e appl i cant
cannot  legal ly  access  th e funds ) .

2. Current  Bank Statemen ts  – Cash res erv es  mus t  be v er i f ied through current  ban k statements .
Statements  must  b e u nd er  th e ap pl i can t ’s/guarantor’s  name and  ref lect  the  amount  noted  on th e
appl icat ion .  Bus in ess  account  bank s tatements  are  not  acceptab le for  p ersonal  guarantors .

3. Marketable Secu r it ies  – Marketable s ecu r i t ies  balan ces  mus t  b e ver i f ied th rou gh brokerage
account  statemen ts .  Statements  must  b e und er the app l i can t ’s/guarantor’s  name and ref lect  th e
amount n oted on th e ap pl i cat ion.

4. Real  Estate Equi ty  – Real  estate va lu es  must  b e v er i f ied through real  estate tax  statements  or
recent  appra isa ls .  Statements  or  appra isa ls  must  be  und er th e app l i cant ’s/gu aran tor’s  name an d
ref lect  th e amount  noted on  th e appl icat ion.  Property  tax  ass ess ments/  pay ments  are  gen era l ly
avai lable on - l in e an d can be ob tain ed from you r coun ty’s  webs ite.  Es t imated real  estate v alu es
from onl in e tools /webs i tes  (e.g . ,  Z i l low) wi l l  n ot  be  accepted.

5. Ownership  in  a  Bus in es s  –  I f  you  are  report ing  assets  re lated  to  a  bus iness  or  p ercentage of  a
bus in ess  that  you own ,  p lease p rovide d ocu men tat ion prov ing own ership  of  th e bus iness ,  as  wel l
as  a  curren t  f in anc ia l  su mmary (e .g . ,  bus in ess  ba lance sheet )  to  va l id ate the v alu e be ing  reported .

6. Income Ver i f i cat ion  –  To  ver i fy  reported income,  p leas e prov id e current  pay stubs  not  o ld er  than
30 days ,  pr ior  y ear  W-2,  and  p ersona l  tax  returns  f rom th e p rev ious  three y ears .  Al l
docu mentat ion must  b e under th e ap pl i can t ’s/guarantor’s  n ame.

Business Guar antor s  

1. Financ ia l  Statements  –  P leas e p rovide  aud ited  f in anc ia l  s ta temen ts  from th e p rev ious  two f is ca l
years .   At  a  min imu m, th e requi red f in anc ia l  s ta tements  inc lud e a  statement  o f  f inan cia l  p os it ion
and a  statement o f  op erat ions .  I f  th e most  recent  f is ca l  year -end statements  are more than s ix
mon ths  pr ior  to  your lease app l i cat ion date,  p lease provid e inter im statements  in  addit ion to  th e
prev ious  two f isca l  y ears .  Add it ional ly ,  i f  th e year-en d f inan cia l  s ta tements  are not  audited by  a
third -p arty ,  p leas e p rovide  backup d ocu men tat ion,  in cludin g receipts  and invoices  to  v er i fy
f in anc ia l  s tatement l in e i tems .

2. Bus in ess  Account  Ban k  Statements  and Tax F i l in gs  – I f  unaudited f inan cia l  s tatements  are
submitted,  p lease prov ide bus iness  account  ban k statements  and tax f i l ings  for  th e p rev ious  two
rep ort ing  years .
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